AGREEMENT BILLING - DIRECT CHARGING

« Similar to flat rate billing.
» Except:
— Amounts taken from selected obligated Ledger Items instead of manually entered
through Dollar Allocation.
— Need to have obligated Ledger Lines within billing dates with agreement number.

— Ledger Item can only be billed once. Will not show up in list of billable items
unless previous bill was reverted.

Select Billing Method

To generate a kil select howe you want the bill to be genersted:

Agreement Humber: 06- F226- 4301 - R4

Accounting Code: B737226018

Cooperator: US Department of the Interior
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Steps:

Select “Direct Charging” radio button
Enter Quarter/Period for this Bill.
Enter Start and End dates.

Click “Continue”

PwnNPE

Select Billing Method
Togenerste 5 bill, select how you want the bill to be generated:
Agreement Humber: 06- T226- 4301- R
Accounting Code: E73T226018
Cooperator: LS Department of the Interior
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Continue Cancel

If Ledger Lines were found, the list of matched items will be displayed for you to select
from.

» Check Ledger Items you would like to bill.
» Press “Continue” once done.

Select Ledger Lines

The following list displays ledger lines that have been entered for thiz agreement document inthe date ranges you specified. Select the ledger lines
to be included inthis bill by checking the correponding checkbox far each ledger line.

Agreement Humber: OG- 9579- 93795- RA,
Accounting Code: 5046001000
Cooperator: Akron-Canton Regional Airport

Description

2180 230000 Qffice Depot

] 2180 Fa00.00 Office Depot

Continue Cancel
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if no obligated Ledger Lines are found within supplied date, this screen will be displayed

Wielcome Alex Kira [Help] [Logout
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Spending &
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Select Ledger Lines

Mo ledger line haz been found for this agreement document in the date ranges you specified. Press Cancel and go back to the previous page and try
entering a different start date and end date.

Cancel

e Screen similar to Flat billing

e Categories from Ledger Lines cross referenced from Bill Categories
*  Amounts not editable from Bill

» Admin charges editable

» Rest of the flow is the same as Flat Charging

Select Bill Categories

Uze this page to select whet categories you want to display on the kill. You may combine categories into user-defined groups and then give a
category name to that group which will appesr onthe bil.

Categories Grouping Sort Order on Bill

taken from Staplers $3500.00 | Show as separate line iterm V| |1 |

Ledger Lines Suppli $2500.00 [sh wlinaitern v|[z |

R Upplies . ow B separate line item

and Bill " &

Categories Aclcltion ot g —TT1 |Sh0w as separate line item V| |3 |
Administrative Charge 3 32.28 | Show as separate line item V| |4 |
::wa Category Name Total Group Amount Sort Order on Bill

ategories

Total of bill: $6032.28

Agreement Humber:
Accounting Code:
Cooperator:

06- 9379 98793- R4
5046001000
Akron-Canton Regional Airport

Save

Cancel
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